
	

 
Mandatory Report 

Grade 6-12 
 
 
  TITLE PAGE – The first page should include the title of the project which is in question form. 

Do not forget the question mark. 

 

  RESEARCH – This is the part of the report that contains all the background information 
 

collected about the chosen topic. Any books, articles, or websites read, authorities consulted, or outside 

materials collected should be summarized and presented in this section. It should not be copied from a 

reference but summarized in your own words. 

 

  BIBLIOGRAPHY – A bibliography is an important part of a research report. It gives 

credit to the author for the information you have used. Each bibliography entry lists the author, 

title and publication information. A bibliography is arranged in alphabetical order by last names 

of the authors. You should try to use books, magazine articles, pamphlets, websites, or videos 

as bibliographic sources. 



	

Grade 6-12 
 

The written report contains the information listed below. It is preferable for the report to be 
typed or done on a computer, but a neat handwritten copy is also acceptable. Use the blanks beside 
each item as a checklist when doing the written report. 

 
 
  TITLE PAGE - The first page in the written report should include the title of the project. 
Example:  DO COLORED LIGHTS OR WHITE LIGHTS PRODUCE THE BEST IVY GROWTH? 

 
  TABLE  OF CONTENTS -This page provides the reader with a list of the different parts of the 
project and the page on which each section can be found. 

 
  PROBLEM - This two or three sentence statement explains what is expected to be discovered 
by investigating the chosen topic. It also gives the reason why the subject was chosen. 

 
  RESEARCH - This is the part of the report that contains all the background information 
collected about the chosen topic. Any books or articles read, authorities consulted, or outside 
materials collected should be summarized and presented in this section. It should not be copied from 
an encyclopedia or other reference. 

 
  HYPOTHESIS - A hypothesis is an educated guess about what will occur as a result of 
conducting the selected experiment. It should always be part of the written report. 

 
  MATERIALS - This is a list (not a sentence) of all the materials and supplies used in the 
project. Quantities and amounts of each should also be indicated. 

 
  PROCEDURES - This is a list and description of the steps undertaken to complete the 
project. Usually presented in a numbered format, this part of the report shows the stages of the 
project in such a way that others can reproduce the procedure. 

 
  OBSERVATIONS AND  RESULTS - Observations include graphs, charts, and/or other data. 
Results are written as a paragraph(s) that states what was learned in the project. 

 
  CONCLUSION - This is a brief statement explaining why the project turned out the way it 
did. 

 
  BIBLIOGRAPHY - A bibliography is an important part of a research report.  It gives credit to 
the author of the information you have used. Each bibliography entry lists the author, title and 
publication information. A bibliography is arranged in alphabetical order by last names of the 
authors. You should try to use books, magazine articles, pamphlets, or videos, as bibliographic 
sources. 
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